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Roles

Supply Chain

Submission

Supplier
Information Tab

Roles with the ability to access the Supply Chain Submission process via nomination emails:

e Supplier

To access the Supply Chain Submission screen, select the tokenized link available in the nomination email received upon supplier nomination.

You have boen nominated for Supply Ohain Subimission by the folowing:

Uner Namw: WAWY Veador
User Emast

You may eitnewe 4 copy of the Supply Chan Template M

ACTION: Mease chck the lmk befow 10 inimate Supply Chaen Submission:

The bnk prowided m this emal exgires 3 days aftar issuance. Ratarng your Suppier Code will sd o submiting addmonai Supgly Chain Data Documents i the fture

NOTE: Ths amal sarvice % outhound only. W are unabie 20 ecere and 2e0cess ropies 10 this maies.

The Supply Chain Submission screen displays.

Clicking the link in the Supplier Nomination Email displays the Supplier Information tab. Fill in the applicable information

Supply Chain Submission Fields:
(fields are auto-populated and available at the top of the screen regardless of the tab)

e Supplier Code
e Supplier Email
e Submission Type

Supply Chain Submission

Supplier Code: Supplier Email: Submission Type:
Supply Chain

Supplier Information Fields:

e POC First Name *
e POC Last Name *
o Business Phone (field is a 10-digit number followed by a digit extension) *
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Business Name *

Business Address *

Country (drop-down) *

City *

State (drop-down) (field displays when United States is the selected country) *
Postal Code (postal code is a five- or nine-digit number)

Buttons:

e Save

NOTE: Navigation to the Submission(s) and History tabs is disabled until Supplier Information is saved.

POC Flrst Name * POC Last Name * Business Phaoe ¢ *
Buwcers Name Busmess Adtress
Tew
Ceuntry * Ciy * State * Postal Cede *
~tet Fater 0f Amenca (T
Save

Email Notifications

Nomination Notifications
Submitting a Supplier nomination automatically sends a tokenized email with a link to initiate the Supplier process, as well as a link to

download the Supply Chain Template, to the nominated user.
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Supply Chain Nomination (Supplier Code -

G
@ <)
° applepiee.noreply@mail.mil &

This email was g ina TEST . If you are a PRODUCTION user, then please ignore it.

The security and reliability of our supply chain are paramount to the success of U.S. Government projects. By diligently submitting your supply chain data, you directly contribute to a more secure and resilient network. This strengthens U.S. collective
ability to identify and mitigate potential risks, safeguarding critical resources and ensuring uninterrupted operations.

You have been nominated for Supply Chain Submission by the following:

User Name: WAWF Vendor
User Email:

You may retrieve a copy of the Supply Chain Template here: https://app applepies.eb.mil/assets/resources/Supply Chain Data Template xisx

ACTION: Please click the link below to initiate Supply Chain Submission:

hitps://app.appleplee.eb.mil/ Ppage=/supplyChainSubmit&token=PIEE_3ECSBIREVWNNESyWWBIP3rfeiXiIVImviMF LzUIVLY|WhyHSmimSCSVInIVXEMC10H1g2n MdSQtP6raSWTEVZ 7S 7d6WFLAQfp 1 W

The link provided in this email expires 3 days after issuance. Retaining your Supplier Code will aid Iin submitting additional Supply Chain Data Documents in the future.

NOTE: This emall service is outbound only. We are unable to receive and process replies to this mailbox.

After receiving the email, locate the link to initiate the Supplier Process and select it. Selecting the link leads to the Supplier Information tab on

the Supply Chain Submission screen.

You have boen nominated for Supply Chain Subimssion by the folowing:

Uner Namw: WAWY Vendor
User Emast

You sy reinewe 4 copy of the Supply Chan Tempilale here

ACTION: Maase chck the Ik befow 10 inimate Supply Chaen Sebmission

Tha Ink prosaded m this emall cagires 3 days after (ssuance. Retarung your Suppier Code will sd o scbovtting addmonad Supply Chain Data Documents o the Ature

NOTE: Thes emal sarvice 5 outDound only. W 3r¢ unatie 50 1ecerns and 2e00eds ropies 10 this maidos.

If the original email is not acted on, a reminder email with a new tokenized link is sent every three days, up to three times.
If all three reminder emails are sent with no response, a final reminder email is sent. If the final email goes without response, the token
expires, and the emails stop. To start the process again, re-nominate the supplier.

Submission Notifications
When a Supplier successfully completes and submits their Supplier Information for the first time, the system sends an enrollment success

email. The email provides instructions on how to complete the Supply Chain Submission.
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Successful Enroliment (Supplier Code - ¢ )

‘ applepieenoreply@mail.mil

This email was generated in a TEST environment. If you are 8 PRODUCTION user, then please ignore it
Welcome! You are now envolled as a Supplier. If you have not already done 30, please complete your Supply Chain Submission by uploading a completed Supply Chain Template.
You may retrieve 8 copy of the Supply Chain Template here

Access the Supply Chain Submission page using the unique, time-sensitive link previously provided In a separate emaill. For security reasons, this ink expires 3 days after isuance

NOTE: This email service is outbound only. We are unable 1o recetve and process reples to this maillbox.

When a Supplier successfully completes the Supplier Information and saves it, but does not submit a first Supply Chain Template, an initial
submission reminder email is sent after the previous tokenized link from the Nomination email expires. A submission reminder email is sent

every three days up to three times, with the last of these reminders coming nine days after the initial nomination.

SupplyVCham Nomination (Supplier Codé

R— € Reply | %) Reply A¥ ) Forward
8 3 2polepieenorepty@mail.mil

This email was generated in a TEST environmant. If you are 8 PRODUCTION user, then please ignore it

The security and rellabilty of our supply chain are paramount to the success of U.S. Govemment projects. By diligently submitting your supply chain data, you directly contribute to a more secure and resdient network. This strengthens LS, collective ability
to identify and mitigate potentsal rigks, safeguarding critical resources and ensuring uninterrupted operations.

You have been nominated for Supply Chain Submission by the following:

User Name: WAWF Vendor
User Email

You may retrieve a copy of the Supply Chain Template here

ACTION: Please click the link below to initiste Supply Chain Submission:

The link provided in this email expires 3 days after issuance. Retuining your Supplier Code will aid in submitting additional Supply Chain Data Documents in the future.

INOTE: This email service is outbound only, We are unable to receive and process replies to this maitbox,

A final reminder email is sent 12 days after the initial Nomination email.
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Supply Chain Submission Final Reminder (Supplier Code - ) |

= @) | € Reply % Repy |
° applepiee.noreply@mail.mil > i =

This email was generated in a TEST environment. If you are 3 PRODUCTION user, then please ignore it.
Welcome! You are envolled as a Supplier, To continue, please complete your Supply Chain Submission,
You may retrieve a copy of the Supply Chain Template here:

ACTION: Please click the link below to initiate Supply Chain Submission:

The link provided in this email expires 3 days after issuance. If you fall to complete your Supply Chain Submission in this time, you can generate a new link by following these instructions:
Direct link: !

Manual navigation:

1) Navigate to !

2) Chick "ACCEPT" on the Privacy Statement.

3) Navigate to the bottom of the page to the ‘QUICK LINKS' section and click *Supply Chain Submission' to access the 'Initiate Supply Chain Submission’ page.

4) Eill out the Supplier Code, Supplier Email, and captcha information and click "Submit
5) Receive an email containing another tokenized link

NOTE: This email service is outbound only. We are unable to receive and process replies to this maiibox.

After the final reminder email, the nominator must renominate the Supplier to continue the Supply Chain Submission process. Contact the user

who submitted the initial nomination to request the renomination.

Selecting the Submission tab at the top of the screen opens the Submission screen. This tab allows for downloading a Supply Chain

Template, uploading submissions, and saves information regarding the uploads in the table.

Supply Chain Submission Fields:

(fields are auto-populated and available at the top of the screen regardless of the tab)

e Supplier Code
Submission Tab e Supplier Email
e Submission Type

Supply Chain Submission

Supplier Code: Supplier Email: Submission Type:
Supply Chain
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Submission Tab

NOTE: Ensure that Submission actions entered and/or uploaded are in compliance with applicable security protocols and are handled in
accordance with Information Security requirements including those for classified materials, Controlled Unclassified Information (CUI),
proprietary information, and Personally Identifiable Information (PI1). This also includes all modifications, delivery orders, and associated

attachments.

To download a Supply Chain Template, select the “Click Here” link available on the screen. The template downloads locally as an Excel file.

Sappher Irforosanon SUb e B0t [*] Mestory

To upload a template to the server, drag and drop a file within the section or select the Choose button to select one or more documents. The

local file explorer displays. Select the desired file and click the Open button to proceed with the upload.
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e Open

1 ‘ This PC Downloads

Jrganice - New foides - o
& OneDrive

Last week (1
B This PC

o' Supply_Chain_Data_Template.xis
Temporacy Files

t month (1
4 Downloads

Earher this year

< >

File name: Microsoft Excel Worksheet (x| ~

Uplosd from mobile Cancel

NOTE: The upload functionality only accepts Excel files.

NOTE: The application automatically renames files to a consistent format.

The file information is available within the File Information table upon upload.

Attachment Columns:

e File Name (fileis alink to view the uploaded template)
e File Size
e Submitted By
e Upload Date
e Action (option: Delete)
Buttons:
e Submit

NOTE: An error message displays when a non-approved template is used.

To delete a file, select the Delete button within the Action column.
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Deag » Ne 2o debert Thaose ™ upiodd Supply Cren Tempate
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B

Select the Submit button to submit the uploaded file. A success message displays: “The Supply Chain Document has been uploaded

successfully.”

N/ TheSupply Chain Document has been X
uploaded successfully.

Email Notifications
After the Supply Chain Document is submitted, the system sends an email notification to the Supplier. The email informs them of how to

initiate the Supply Chain Submission process via the Quick Link route for future submissions. The email also includes a direct link to the
Supply Chain Submission page where users can review information, retrieve the Supply Chain Submission template, and initiate a new

tokenized link.
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Successful Supply Chain Submission (Supplier Code - )

’ apolepieenorepiv@mail.mi

This email was generated in a TEST enviconment. If you are 3 PRODUCTION user, then please ignore it.

Thank you for completing your Supply Chain Submission!

For future submussions, please use the direct link or manual navigation instructions listed below to access the Supply Chan Submission page.

Direct link:

Manual navigation:

1) Navigate to

2| Click 'ACCEPT on the Privacy Statement.

3) Nawigate to the bottom of the page to the "QUICK LINKS' section and click "Supply Chain Submission” to access the ‘Initiate Supply Chain Submussion” page.

4) Fill out the Supplier Code, Supplier Email, and captcha information and click "Submit’
S| Receive an email containing another tokenized link.

NOTE: This email service 1s outbound only. We are unable to receve and process replies to this mailbox,

After submitting a Supply Chain Template on the Submission tab, the uploaded templates are available to view on the History tab.

Supply Chain Submission Fields:

(fields are auto-populated and available at the top of the screen regardless of the tab)
e Supplier Code
e  Supplier Email
e Submission Type

Supply Chain Submission

Histo ry Tab Supplier Code: Supplier Email: Submission Type:
Supply Chain

History Tab Columns:

File Name (all submissions for the Supplier Code are visible, however only the Supplier that submitted it can download the file locally)
File Size

Submitted By

Initiator

Submit Date

NOTE: Columns are sortable.
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To view the previously uploaded file, select the hyperlinked file hame in the table. The file downloads locally.

NOTE: All submissions for the Supplier Code are visible, however only the Supplier that submitted it can download the file locally.
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