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Roles

Nominate

Supplier

Roles with the ability to nominate a Supplier:

DSM Vendor

WAWEF Vendor

DSM lIssuing/Pay Office
DSM Admin Office

To nominate a supplier, select the Nominate Supplier link in the DSM navigation bar. The Nominate Supplier page displays.

Nominate Supplier

lier Email * lier Business Name *

| I

Nominate Supplier Fields:
e Supplier Email *
e Supplier Business Name *

Buttons:
e  Submit

Enter information into the fields and select the Submit button to proceed. Selecting the Submit button sends a tokenized email including a link
to initiate the process to the nominated supplier. A success message displays that reads, “Success: Email sent to ‘Supplier user email’ with
supplier code ‘SCXXXXXXX’ and instructions.”

NOTE: If the nominated Supplier is already nominated, an information message displays stating, “INFO: Supplier was previously nominated.

Email the Supplier directly to coordinate further action.”
NOTE: A Supplier deactivated by the Supplier Manager is not eligible for further nomination. If the Supplier Manager previously deactivated a

Supplier and someone attempts to re-nominate that Supplier, an information message displays on the renomination attempt stating, “Due to

deactivation by a Supplier Manager, this Supplier is ineligible for renomination.”
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Submitting a Supplier nomination automatically sends a tokenized email with a link to initiate the Supplier process, as well as a link to

download the Supply Chain Template, to the nominated user.

Supply Chain Nomination (Supplier Code -

° applepiee.noreply@mail.mil

This email was generated In a TEST environment, If you are 3 PRODUCTION user, then please ignore it.

The security and reliability of our supply chain are paramount to the success of U.S. Government projects. By diligently submitting your supply chain data, you directly contribute to a more secure and resilient network. This strengthens U.S. collective
ability to identify and mitigate potential risks, safeguarding critical resources and ensuring uninterrupted operations.

You have been nominated for Supply Chain Submission by the following:

User Name: WAWF Vendor
User Email:

You may retrieve a copy of the Supply Chain Template here: https://app applepies.eb.mil/assets/resources, ply Chain Data Template xisx

ACTION: Please click the link below to initiate Supply Chain Submission:

https://app.appleplee.eb.mil/ Ppage=/supplyChainSubmit & ECSBIREVWNNESyWWBP3rfeiXiIVImyIMF 12UIVLY|WbyHSmimSCSvTnIVXEMC 10H 1g2nMdSQtP6r4SWTEVZ 75 7d6WFLAQfp 1 W

The link provided in this email expires 3 days after issuance. Retaining your Supplier Code will aid in submitting additional Supply Chain Data Documents in the future.

NOTE: This emall service is outbound only. We are unable to receive and process replies to this mailbox.

Nomination

Emails After receiving the email, locate the link to initiate the Supplier Process and select it. Selecting the link leads to a Supplier Information tab on
the Supply Chain Submission screen. For more information on the Supply Chain Submission for Suppliers process, refer to the Supply Chain

Submission - Suppliers guide here.

You have boen nominated for Supply Ohan Subimasion by the folowing

Uner Namw: WAWY Vendor
User Emast

YOU sy WWLnewe & copy of The Supply Chan Tempiate hers

ACTION: Maase chck the Ik befow 10 inimate Supply Chaen Sebmission

Tha Ink prosaded s this emall cagires 3 days after (ssuance. Retarung your Suppier Code will sd o scboutting addmonad Supply Chain Data Documents o the Ature

NOTE: Tha emal sanvice 5 outhound only. Wa ar¢ unatie 20 1ecers and 2eocess ropiles 10 this madbos.

If the original email is not acted on, a reminder email with a new tokenized link is sent every three days, up to three times.
If all three reminder emails are sent with no response, a final reminder email is sent. If the final email goes without response, the token

expires, and the emails stop. To start the process again, re-nominate the supplier.
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https://pieetraining.eb.mil/wbt/dsm/documents/Supply_Chain_Submission_Supplier.pdf

