Contract Closeout Criteria Notification Setup CO/CS Notifications _

e GAM -Sefts up the Issuing Office Notification Flag
Roles e CO/CS - Willreceive the email notifications of an upcoming contract closeout and will have access to put a confract on hold

When a contract meets the following criteria an Automated Close out is triggered:

All shipments for a contract must be in a processed status or an extracted status in WAWF

Contract L . . o .
ontrac A final invoice for the contract resides in the WAWF and is in a Paid status
Closeout . .
Criteria The Admin office is not DCMA
The contract stored in the EDA application is in PDS (Procurement Data Standard) format
Must be Firm Fixed Price and must not exceed $500,000
Step 1: The GAM clicks the Location Management link
Administration Console
Description
Administer groups and subgroups by adding, renaming, moving / deleting groups in the group structure, and adding / moving locations in the group structure:
Adminisiel localions by ealing localions, a0ding ex1ensions, AN @xIENSIONS and Vewing I0Calion and exlension dala
Send emai notificabons to specific groups
M Manage Subject Matler Experts (SME) by Application and'or Location Code.
setup Of e :::;o.:‘m wnl:.s who have leveraged the Altemate Supenisor entry.
the Issuing frmm—— ’
Office
Notification
Flag Step 2: Click the Location Information link.

Location Management

| Q@ Location Information
locations by ation emails, adding/editing exlensions. managing vendor location nalifications and deactvaling pay locations.

Step 3: Select Closeout from the Application drop-down and click the Search button.



Administration Console

Location Information - Search

Are you deactivating Pay Location Codes? * Are you deactivating Non-Pay Location Codes? *

No v No v

Location Code Group Name

EquaTo v EqualTo v

[LZ Deactivation of Pay and Non-Pay Location Codes is only applicable to the following application: WAWF - Wide Area Workflow.

Step 4: Click the Edit link.

Administration Console Menu

Search Result - Found 1 Records

Application Location Code Extension Location Type Primary Org. Email

CLOSEOUT S0512A NA DoDAAC

Showing 110 1.of 1 entries

Step 5: Select Y or N in the Issuing Office Notification Flag field.

Secondary Org. Emails)

Application

CLOSEOUT

K$ Release Flag

Y

* Astensk indicates required entry

T Only one field is required

* Asterisk indicates required ent]

Only one field is require



Update Location Code Organizational Email(s)

Application KS Release Flag

CLOSEOUT Y

Issuing Office Notification Flag

Y

Location Code * Location Code Extension *

S0512A NA

Primary Organizational Email * Primary Organizational Email Setting *

All Emails

Secondary Organizational Emaiks) Secondary Organizational Email Settings

£ 3mecranges | @cance |

This is a sample email noftification sent to the Contracting Officer and Contracting Specialist when there is an upcoming Auto Close.

=] = N6264517P0641\000T\NOOD2A\ Automated Cont ed - Message (Plain Text) = —

£ hing
[ Related -
[ Select-

0 Onetote
Move >
P Actions ~

Delete Respond Move Tags

Editing Speech  Zoom ~
N6264517P0641\000T\N0002 4\Automated Contract Closeout Initiated

o
& roow up. srar oy thursday, April 18, 2019, Due by Thursday, April 18, 2019

This email was generated in a lax TEST 6.0.0 environment. If you are a PRODUCTION user, then please ignare ir.

Contract will be systematically closed out on 2019/04/17

Contract Number: N6264517P0541

Sample Biary it Firolier 053
CO/CS Issue By: NOOO24
Notification femin v opme

Pay Office: HQO338
Initiator CAGE: 1HKQ6

Final Invoice Date: 2015-U4-18 U112/

As Lhe last annolated cor

Tng officer un Lhis conlract aclion, you are being nolified Lhal L

Lract has been Magged for = e PIEE Conliact Cluseoul module. To prevent Lhe

ess Lhe Conliact Cluseoul application and place Lhe

THIS IS A SYSTEM GENERATED EMAIL MESSAGE. PLEASE DO NOT RESPOND TO THIS EMAIL.

Coniract  Step 1: If the Contracting Officer or Contracting Specialist would like to place a contract on hold to prevent a Contract Closeout, they will log into the
Hold Conftract Closeout module.



-7} y Account Help

—PIEE

»

Welcome lo the Procurement Integrated Enterprise Environment

Post Award Admin

e
SPM CCM CDR EDA o

Contracting Contract nrirnq Electronic Data Access
{'(ﬂatman- . ucmmnq Communicabon Module

Operational Support

A~

Soint Appointment Module Pmm ruue Web Based Training

Step 2: The CO or CS searches for the contract flagged for a Contract Closeout by clicking the Search link.

Contract Closeout

System Messages

2013 JAN-17 12:05] System: Al Subject Build lafo Action Required! Messge For- AN Users

Please start by selecting an option from the menu above.

XLog

Last Swocesshul Logon Date: 201893428 142121 EDT
Last Unsuccesshul Logon Attempt: 70160210 140200 E]

Payment

~ ~
@WF ylnyoice

Wide Asea Worklow mylvoice




Step 3: The user would then click on Contact Closeout Hold.

System Messages

(2013-JAN-17 12.03) System: AN Subject: Build lato Action Required! Message For- AN Users

Please start by selecting an option from the menu above.

Step 4: The system will provide a list of contracts that have been flagged for Contract Closeout, the user will select Y or N from the dropdown. They will
select Y to place the confract on hold.

Search Result

Prev  Next






