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This presentation is an overview of Bulk Closeout Signing for Contract Closeout Module.
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Please start by selecting an option from the;

K180 144)

A new menu item labelled Bulk Contract Closeout has been added. This new menu item is only available for the Admin Office
Contracting Officer role since Contracting Officer is the only role permitted to complete and sign contract closeout worksheets.

NOTE: Admin Office Contracting Officers are the only roles with the authority to complete and sign Contract Closeout

Worksheets

Search Criteria - Bulk Contract C%

ssue By Location Code.
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Select an Admin By Location Code.
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Search CgZ¥ia - Bulk Contract Closeout

= Reuiy
| Contract Close Efective Date - l
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Sorted by Contract N v page [
BulkCloseout” ContractNumber  DelveryOrder  AdminBy  IssueBy  Status Initisted Date o
o
a N00sB042018 NODHOS  SOSIA ReadytoClse 0180420 20191218 20180420 20180420 100%
o NODA0ACI2345 UMY RestytoClse 20180420 201971218 20180420 2180420
a NODS0ADIZ4 SOS12A ReadytoClse 20180420 201971220 20180420 20180420
0 Noossesamn
o NODsOeHaTESs
o Noososs0a2018
o NOA0AKI345.
O Noososwoszomm
o Noosew1z3455
o NOD406WSA21 RexdytoCkse  2018/0420  2019/12/17 180420 20180020
a WISOKN15A0069 RexdytoCkse 20100411 2018/0¥25 20180420 20180420

A Contract Close Effective Date value is required prior to performing a bulk close. This date is only populated onto CCO
worksheets that do not already have a Contract Close Effective Date.

Search Criteria - Bulk Contract Closeout
= Requird Fieds
Contract Cose Efectve Date*

BulkCloseout* Contract Number _ Delivry Order

o N002068042018 201912718 20180420 20180420
o NOOAECIZ345 201912718 20180420 2180420
=] N0006D12944 20191220 20180420 20180420
o Noos0eFsA921 201912718 20180420 20180420
a NOosOeHATESS 201912718 20180418 20180418
o Nooses0az018 201912718 20180420 20180420
o N0040AK12045 201912718 20180420 20180420
o NOO6WOS2018 20191220 2180420 20180420
o NoosoeW1z3456 201912718 20180420 20180420
o NOO4OEWS4321 20191217 2180420 2180420
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ContractClosaDate DCAA Audit Complete
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100%
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100%
100%
100%
100%
100%
100%
100%
100%

Only Contract Closeout worksheets in a status of Ready to Close are returned.
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Search Criteria - Bulk Contract Closeout
= Requird Fieds
Contract Cose Efectve Date*
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The Admin Office Contracting Officer may select all or deselect all by checking or unchecking the box in the Bulk Closeout

column heading.

Individual contract closeout worksheets can be selected by checking the box next to the Contract Number.

Search Criteria - Bulk Contract Closeout
= Requird Fieds
Contract Cose Efectve Date*
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1 ContractNumber  DeliveryOrder  AdminBy lsueBy Status Initiated Date

ContractCloseDate  DCAA AuditComplete

N002068042018 NOOK0S  SOSA ReadytoClse 20180420 201912718
N00406CI2345 NOOIOS  FUMI ReadyioClose 20180420 201912718

20180420

20180420
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The Admin Office Contracting Officer selects the Complete button to bulk sign and close the worksheets selected.
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Search Criteria - Bulk Contract Closeout
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A pop-up displays to confirm bulk sign and close. Click OK.

Success

[0 |
Upon clicking the *Complete’ button from the previous page, all selected worksheets are signed via server-side signing using the
Hardware Signing Module (HSM) and set to a status of *Complete’. A 567C will be generated for all successfully completed
worksheets.

A success page displays indicating notice has been distributed (567C’s) and an email notification has been sent to the org email
of the Contracting Officer. The email will contain a list of all CCO worksheets selected for bulk closeout. If an error occurs
during the execution of the bulk closeout, the closeout will still continue until all selected CCO worksheets are processed.
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Step 10

Contract &

rac Clossout Worksheets - Bulk Closeout by User:

Admin By: N00405

The Admin Office Contracting Officer email contains the list of all successful and unsuccessful CCO worksheet closeouts.

This concludes our demonstration.
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